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Time Flies!!!!!



The Most Wonderful Time 
of the Year??

‘Tis the Season…
to Create Liability???

Some Issues to Consider:

• Time Off & Pay Issues
• Decorations and Costumes
• Parties & Gatherings
• Giving & Accepting Gifts
• Soliciting Contributions



Time Off & Pay Issues

• Who gets to take off and 
when?

• Pay: 
• overtime? 
• double-time? 
• other?

• Bonuses?

Scary Thoughts!!!



Costumes At Work

• Clearly communicate costume guidelines in advance.
• Don’t overreact, but be sensitive to the issues.
• Rewind the clock to last Halloween.
• Offer alternative celebrations.
• Don’t underestimate the subtleties.
• Be prepared to discipline if necessary.

Decorating Dilemmas

• Religious Symbols?

• Personal Space vs. Common Areas

• Cards & Mistletoe??

• The devil is in the details. . .



Gifts in the Workplace

“‘Tis better to give….
than to receive.”

Soliciting Contributions

•What is your rule?

•Perhaps consider other 
community service project ideas?



Lumps of Coal?

•Use Good Judgment. . . . 

•Recent Layoffs?

•Discipline or terminations?

•Other “bad news. . . .”

The Holiday Party

Don’t let this. . . .



Turn into this. 

Alcohol?

If so be prepared to address….

• Service issues…

• Driving issues…

• Behavior issues…



The Holiday Party – Other Issues

• When, Where & Who?

• Invitations?

• The White Elephant?

• The Menu?

• Alternative party ideas…..








